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1 [bookmark: _Toc202895592] Executive summary
About the executive summary:
Summaries are useful for people who have neither the time nor the inclination to read a lengthy document but who want to scan the primary points quickly and then decide whether they need to read the entire version.
A summary should be short enough to be economical and long enough to be clear and comprehensive. Don't sacrifice meaning for brevity. A short, confusing summary will take more of a busy executive's time than a somewhat longer but clear one.

It should stand alone (hence do not refer to section numbers or WPs). The executive summary should:
· Focus on results (findings, conclusions, and recommendations).
· Provide some motivation for why the problem is interesting. 
· Typically mention the research methodology. 
· NOT need to provide a section-by-section summary.


2 [bookmark: _Toc202895593][bookmark: _Toc202285624]Text and structure
2.1 [bookmark: _Toc202895594]About text and titles
This template uses a predefined layout design (theme, styles and colors). All heading styles are part of a multi-level list for automatic section numbering.

This is some normal text. This is emphasized text.

2.2 [bookmark: _Toc202895595]About lists
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec a diam lectus. Sed sit amet ipsum mauris.

· First level bullet list
· Second level bullet list
· Third level bullet list
· Fourth level bullet list


3 [bookmark: _Toc202895596]Figures, tables and references
3.1 [bookmark: _Toc202895597]Figures
About figures, please to remember to:
· Always center them on the page.
· Insert figure caption below.
· Caption font size should be 10 pt.
· Captions should also be centered on the page.
· Don’t forget to include the source if you insert external images.
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[bookmark: _Toc202288776]Figure 1. This is a placeholder image caption (Source: SkincAIr social assets)



3.2 [bookmark: _Toc202895598]Tables
About tables, please remember to:
· Always center them on the page and autofit to window.
· Insert table caption below.
· Caption font size should be 10 pt.
· Captions should also be centered on the page.
· Don’t forget to include the source if you insert external tables.

3.2.1 [bookmark: _Toc202895599]Basic table
Below is an example of a basic table:
	Column 1
	Column 2
	Column 3
	Column 4

	Text
	Text
	Text
	Text

	
	
	
	

	
	
	
	


[bookmark: _Toc202291962]Table 1. This is palceholder basic table caption

3.2.2 [bookmark: _Toc202895600]Banded table
Below is an example of a banded table:
	Column 1
	Column 2
	Column 3
	Column 4

	Text
	Text
	Text
	Text

	
	
	
	

	
	
	
	


[bookmark: _Toc202291963]Table 2. This is a placeholder banded table caption

3.2.3 [bookmark: _Toc202895601]Grid table
Below is an example of a grid table:
	
	Column 1
	Column 2
	Column 3
	Column 4

	Row 1
	Text
	Text
	Text
	Text

	Row2
	
	
	
	

	Row 3
	
	
	
	


[bookmark: _Toc202291964]Table 3. This is a placeholder grid table caption.
3.3 [bookmark: _About_references][bookmark: _Ref202294149][bookmark: _Toc202895602]About references
For references, please, insert them as numbered cross-references as indicated hereby and list them in their dedicated section (see References).
You can insert them as endnotes[footnoteRef:1] (apply ‘1, 2, 3, …’ number format). If you want to refer again to a reference that was already inserted earlier in the text, you can use the ‘Insert Cross-reference’ function and select ‘Endnote’. Then select the right reference and click ‘Insert’. For example, here we refer again to the first (1). [1:  Example endnote] 

Keep in mind that cross-references among sections and references to pictures and tables should be inserted as cross-references to numbered items so that when shifting around things in the document, the links will be automatically updated when saving it.
Sometimes you may want to use footnotes[footnoteRef:2] rather than references. [2:  Example footnote] 



4 [bookmark: _Toc202895603]Conclusions
This section should conclude the work done and outline next steps.


5 [bookmark: _Ref202294107][bookmark: _Toc202895604]References
[] Example endnote


6 [bookmark: _Toc202895605]Appendix
Anything that is related but not a core part to the deliverable can go into the appendix.
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